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OJS (Open Journal Systems) 

Open Journal Systems (OJS) is a platform used to manage the editorial process and publish academic 
journals online. 

With OJS, users can: 

o submit manuscripts and track their status, 
o perform peer reviews, 
o manage all stages of the publishing workflow: from submission to peer review and final 

approval, 
o monitor various types of activity within the system. 

Introductory tutorial videos on navigating the OJS platform (in English): 

o How to create a new user and assign a role to a user in Open Journal Systems (OJS) 

https://www.youtube.com/watch?v=YIOmhONn864 

o What is Open Journal Systems (OJS) and how to submit a paper in Open Journal Systems 

https://www.youtube.com/watch?v=5tj1GLi-v40 

o Editor Work Flow and Publication Process  

https://www.youtube.com/watch?v=MHdhCTty5dM 

o The Reviewer's steps 

https://www.youtube.com/watch?v=CINhUa35Jic 
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REGISTRATION 

https://workflow.studreg.uw.edu.pl/index.php/sril/user/register 

o Language selection 

  

o Fill in personal details (given name, family name, affiliation, country) 

 

o Provide login credentials (email address, username, password, repeat password) 

 

o Confirm the following consents: 

 required: privacy statements 

 optional: be notified of new publications and announcements 

 optional: agree to be contacted with requests to review sumbissmions to this journal 

 

 

 

https://workflow.studreg.uw.edu.pl/index.php/sril/user/register
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o Complete the CAPTCHA: “I’m not a robot” 

 

Once you see the message "Registration awaiting verification", an email will be sent from 

sril.euroreg@uw.edu.pl  

 

o Click the confirmation link in the email inbox 

 

o  Select "Login" on the account activation confirmation screen 

 

o Log in using your username and password 

  

mailto:sril.euroreg@uw.edu.pl
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SETTINGS AND ROLES 

o Once registered and logged in, you can view and modify your role(s). Available roles include: 

 Reader 

 Author (can submit articles and post comments) 

 Reviewer (can evaluate submissions and provide recommendations for revision and/or 

publication) 

https://workflow.studreg.uw.edu.pl/index.php/sril/user/profile  

o Click the profile icon  

o Select Edit Profile 

o Click the Roles tab 

o Select applicable roles (Reader, Author, Reviewer) 

o Click Save 

 

  

https://workflow.studreg.uw.edu.pl/index.php/sril/user/profile
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ARTICLE SUBMISSION 

After registration and login, it is possible to submit an article. 

https://workflow.studreg.uw.edu.pl  

o Click Make a submission 

 

https://workflow.studreg.uw.edu.pl/index.php/sril/submission/wizard  

o Click New Submission 

 

o Select the submission language 

o Confirm that the submission meets all requirements 

 

https://workflow.studreg.uw.edu.pl/index.php/sril/submission/wizard
https://workflow.studreg.uw.edu.pl/index.php/sril/submission/wizard
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o Fill in the Comments for the Editor text field 

o Select: submit as author 

 

 

o Confirm required consents 

 
 

o Upload the file from your local drive 
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o Select Article Text 

o Click Save and continue 

 

o Enter the article title in English 

 

o Enter the article abstract in English 

 

o Click Add Contributor 
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o Enter Contributor information: given name and family name, email address, country; optionally 

homepage URL, ORCID ID, affiliation 

 

 
 

o Enter a short bio 

o Select the co-author’s role (Author / Translator) 

o Indicate who will serve as the principal contact for editorial correspondence 

o Confirm inclusion of the contrubitor in the browse lists 

o Click Save 
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o Enter keywords in English 

o Enter supporting agencies in English 

o Click Save and continue 

 

o Click Finish Submission 

 

A confirmation message will appear: The submission process has been completed. 

 

A confirmation email with the subject "[SRiL] Studia Regionalne i Lokalne: Article submission 

confirmation" will be sent to the provided email address fromsril.euroreg@uw.edu.pl 

mailto:sril.euroreg@uw.edu.pl
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WORKFLOW 

After article submission, information about the current stage of the publication process becomes 

available 

https://workflow.studreg.uw.edu.pl/index.php/sril/submissions#myQueue 

 After selecting My Queue, articles and their publication status are displayed in the system 

 

A sample view of an article with its publication status is shown below. 
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FORGOTTEN PASSWORD 

To reset a forgotten password, go to the login page: 

https://workflow.studreg.uw.edu.pl/index.php/sril/login 

o Click Forgot your password? 

 

o Or go directly to: 

 https://workflow.studreg.uw.edu.pl/index.php/sril/login/lostPassword 

o Enter the email address used during registration 

o Click Reset Password 

 
An email will be sent with a link to set a new password. After receiving the reset confirmation message: 

  

https://workflow.studreg.uw.edu.pl/index.php/sril/login/lostPassword
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o Open your email inbox and find the message from sril.euroreg@uw.edu.pl 

o Click the reset link 

 

o Enter a new password 

o Confirm the new password 

 

After receiving the reset confirmation message:  

 

mailto:sril.euroreg@uw.edu.pl


 
 

15 
 

Log in via https://workflow.studreg.uw.edu.pl/index.php/sril/login 

 

https://workflow.studreg.uw.edu.pl/index.php/sril/login
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